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1. Introduction 

1.1 Purpose
This Standard Operating Procedure (SOP) describes the process for deploying new desktop/laptop systems within the Department.
1.2 Scope
This SOP is a mandatory document and shall be implemented by all employees and contractors when engaging in the surplus of Your Department-owned equipment for this project.
1.3 Training
The Name/Title is responsible for ensuring that team members who follow this procedure understand the SOP’s objectives and other inter-related activities. 

Ensure that team members sign that they have read and understand this SOP.
1.4 Definitions
List definitions used in this document in alphabetical order. 

Shavlik – Shavlik HFNetChk Pro. Tool used for applying 3rd-party patches to Microsoft systems.

1.5 Precautions
· DO NOT PRECREATE THE COMPUTER ACCOUNT!!!

· If you are rebuilding a PC you MUST MOVE, and reset, the computer account to the OU specified below!!! 
· You must be connected to the IU network or the SCCM Client will not install!!! –delete? --- too specific?
1.6 Responsibility

Identify the individuals responsible for activities identified in this procedure. 

· SOP Author
· Desktop Technicians
1.7 Equipment

Identify equipment and supplies that are required to perform this procedure. 

List equipment required to perform this procedure in alphabetic order. Identify advantages, restrictions, limitations, and precautions.
2. Procedure 

It is your responsibility to ensure that you understand this procedure before performing the following tasks. Contact the document author if you have any questions about this procedure. 

Note:  Deviations from this SOP are made in accordance with <identify relevant documents>. 
	Step
	Action

	1
	Boot PC to premade USB key

	2
	Input your username, password, and domain when prompted

	2.1
	Use your mid account. 

	2.2
	Use ADS.IU.EDU for the domain not just ADS

	3
	Select the task sequence that you would like to run. Next.

	4
	Type the PC name (Include naming convention if appropriate). Next.

	5
	Select additional Applications for installation. Next.

	6
	Verify that the computer is joining the domain (All boxes should be filled out for you). Next.

	7
	Click Begin


3. Reference Documents
Individuals using this procedure should become familiar with the following documents:

N/A
The following documents are cited within this procedure.
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