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I. Purpose

To establish guideline for the Department and sections to budget for ongoing computer and server replacement, with the goal of providing each user with an effective platform to perform his/her job. 

II. Scope

All Your Department faculty, staff, volunteers, and temporary employees.

III. Summary

This policy establishes the formal life cycle of Your Department computers and servers

IV. Definitions
None
 V.    Exclusions
None. 
V. Policy Statement
The anticipated useful life for a desktop and notebook computer is 4 years.  Beyond this time period there is an escalating cost for maintenance and support that defeats any perceived savings in terms of hardware cost.

A computer may be redeployed if it is under the 4 year age one time at no charge to the section requesting the re-deployment.  Additional re-deployment (if still under the 4 years) will be done at a cost of $XX/hour (minimum $XXX). The estimated time of the re-deployment is 4 hours. 

A server will have an anticipated useful life of 5 years.  

Annually we will anticipate purchase and setup of 1/4 of Your Department’s total desktop computers and 1/5 of the department servers.  Estimated cost will be based on current university pricing for standard desktop or server configuration.  The cost of specified computer upgrades above the standard level will be incurred by the individual user or their section. 

VII.	Cross Reference:
		
None


  VIII. 	Forms:

None

IX. Exceptions:

Deviation to this policy will be granted in rare circumstances and will require the approval of Name/Title.		
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